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Plain English is an essential tool for effective communication. Information transmitted in |etters, documents,
reports, contracts, and formsis clearer and more understandable when presented in straightforward terms.
The Oxford Guide to Plain English provides authoritative guidance on how to write plain English using
easy-to-follow guidelines which cover straightforward language, sentence length, active and passive verbs,
punctuation, grammar, planning, and good organization.

This handy guide will be invaluable to writers of all levels. It provides essential guidelines that will allow
readersto develop their writing style, grammar, and punctuation. The book also offers help in understanding
official jargon and legalese giving the plain English alternatives.

This guide gives hundreds of real examples and shows 'before and after' versions of texts of different kinds
which will help readers to look critically at their own writing. It is organized in 25 short chapters, which each
cover adifferent aspect of writing. Clearly laid out and easy to use, the Oxford Guide to Plain English isthe
best guide to writing clear and helpful documents.
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From reader reviews:
Carol Frazier:

The book Oxford Guide to Plain English can give more knowledge and information about everything you
want. So just why must we leave the good thing like a book Oxford Guide to Plain English? Some of you
have a different opinion about e-book. But one aim in which book can give many detailsfor us. Itis
absolutely right. Right now, try to closer along with your book. Knowledge or details that you take for that,
you can give for each other; you could share al of these. Book Oxford Guide to Plain English has simple
shape but you know: it has great and big function for you. Y ou can look the enormous world by wide open
and read ae-book. So it is very wonderful.

Deana Smith:

This Oxford Guide to Plain English are usualy reliable for you who want to be considered a successful
person, why. The reason why of this Oxford Guide to Plain English can be one of several great books you
must have is definitely giving you more than just simple reading through food but feed an individual with
information that maybe will shock your preceding knowledge. This book is usually handy, you can bring it
amost everywhere and whenever your conditions throughout the e-book and printed types. Beside that this
Oxford Guide to Plain English forcing you to have an enormous of experience like rich vocabulary, giving
you trial of critical thinking that we realize it useful in your day action. So, let's have it and luxuriate in
reading.

Jose Shepard:

Spent afree time and energy to be fun activity to perform! A lot of people spent their leisure time with their
family, or al their friends. Usually they undertaking activity like watching television, going to beach, or
picnic inside the park. They actually doing same thing every week. Do you feel it? Will you something
different to fill your personal free time/ holiday? Could be reading a book may be option to fill your cost-free
time/ holiday. The first thing you will ask may be what kinds of e-book that you should read. If you want to
try out look for book, may be the guide untitled Oxford Guide to Plain English can be fine book to read. May
beit could be best activity to you.

Thomas White:

Some individuals said that they feel uninterested when they reading areserve. They are directly felt the idea
when they get a half areas of the book. Y ou can choose the actual book Oxford Guide to Plain English to
make your own reading is interesting. Y our own personal skill of reading skill is developing when you
similar to reading. Try to choose basic book to make you enjoy to see it and mingle the feeling about book
and examining especially. It isto be very first opinion for you to like to open up a book and study it. Beside
that the e-book Oxford Guide to Plain English can to be your friend when you're sense alone and confuse
with the information must you're doing of thistime.
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